Pearson

Pearson Royalty Portal
Navigation guidance

As you make your way around the new Royalty Portal, please use this guide to
help find what you need.

Included are some simple instructions & practical navigation tips for successful
navigation.

Fearson

Subject: Pearson Royalty Portal - A New Online Service

Dear Royalty Recipient,

We are pleased to introduce an exciting new online royalty portal at Pearson. The Pearson
Royalty Portal is a convenient and secure website providing you with direct online access to your royalty

As an initial check, be statements.
sure th at yo u h ave Registering for this new service is quick, easy and secure. To get started, you wil need to:

. s Click on your individual Pearson Royalty Portal link
registered for the portal = Enter your Regiration Code ooooooo

« Enter your Pin Code, which is the last 4 digits of your Tax ID number

& properly Set up an & [If the last 4 digits of Tax D do not work, try using the last 4 digits of your Zip/Postal Code

g Once your details above have been authenticated and you have completed the Terms of Service
accou nt' H ereisa review, you will be directed to login to the portal. Login details are provided below

sample email containing o Username: samplemai@pearson.com
. . . o Temporary Password: 0000000000
registration details.

The Pearson Royalty Portal offers members a range of simple services:
+ Online storage of royalty statements with the option to ‘go paperfess’,
& Electronic notifications when statements become available.
s  Quick access to payment information, alongside a view of the statements.
» A simple way to inform the royalty department of a mailing address change.

We hope that this will be a great new change for you and how we work together, As always,
royalty representatives are available to assist you, Please use this support link to get in touch.

Owr relationship with you is important and we look forward to working with you successfully on
this and other improvements in the future.

Thank you,

Pearson Royalty Department




Logging into the Portal

Once registered, you will login via the standard screen. You can get to this page by
either clicking the link in your statement notification emails, or via the URL: Make
the choice to Go Paperless. User Name & Password were created during

registration.

GO

REMINDER

User Name is your email address. If you
have multiple email addresses, your best
bet is to try the one to which Pearson is
sending portal emails.

An initial temporary password was
provided as part of the registration
process, but you were forced to change
to your own password right away. Click
‘Login Assistance’ if you have forgotten
your password.
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Login Assistance

Register Here

Accessibility

None

Language

English



https://isu.bizsys.pearson.com/
https://isu.bizsys.pearson.com/

Now you are in...
So where do we go from here?

You will land on the home screen, welcoming you to the portal. There are 4 primary
links available on this screen:

o VIEW STATEMENTS: Displays royalty statements in PDF format, from September
2019 & forward

e VIEW DISBURSEMENTS: Displays royalty payments including statement
earnings, advances & other fees

o ADDRESS BOOK: Displays address on file and allows user to update mailing
address

e STATEMENT PREFERENCE: Shows statement mailing settings and allows user to
update delivery preference

Welcome to the Pearson Royalty Portal

Statements

+ Vi Stetements
Dishursemens

« Vi DichirEamen:s
Admin

+ nddress Book

« Satement Frafarence



Viewing Statements

1. Click View Statements’ from either the welcome screen, or from the Finance
menu bar on the top left.

Wiew Siatemnents

View Statements

Simple Search

2. Click'Go”: The Statements ‘Simple Search’ screen displays with multiple ways to
search for statements. Search for a specific statement number, a range of
statement amounts, a date range or a royalty statement period.

66

Navigation Tip

There is no need to enter any search
criteria before clicking ‘Go'.

Just leave the fields blank, click ‘Go” and all
available statements

appear in the results list.

Vo



Viewing Statements

Available statements appear in the results list. The first column ‘Statement’ Number’
contains a clickable hyperlink.

5t Datix A Staternent Period Description Paymanl Type Status Paymaent Amount Payment Date
1Pk 23-Apr-20 277 89 20-Mar-20 30 MAR 2020 Eaming CHsiribubion Pald 27789 23-Apr-20
Pk 24-Mar-20 214 64 20-Feb-20 N30 FEB 2020 Eaming Distnbution Paid 214 64 26-Mar-20
1Pk 28-Feb-20 2,754 15| 20-Jan-20 30 JAN 2020 Eaming Digiribubion Paid 2,754.15/28-Feb-20
1P 30-Jian-20 3

8 19-Dew-20 N30 DEC 2018 Euaning Disbibulivn Fald 350.39 | 3 1=Jue =20

P 19-Dec-19 00,33 19-Mow-20 W30 MOV 2019 Eadning D 1 Paid 100.33 | 19-Dac-19
L 2T-Now-18 366 42 19-0ct-20 M30 OCT 2019 Eaming O fl Paid 366.42 | 5-Dec-19
30-0ct-19 2596 18-8ep-20 M3 SEP 2019 Eaming Distibution Paid 25.95/30-0c1-18

Vo-5ap-19 40,92 18-Aug-20 M30 AUG 2012 Eaming Disinbution Fald 40.92 30-3ep-12

IPM-ED-5845698
IPM-ED-5323145
IPM-ED-5215698
IPM-ED-5056325
IPM-ED-4974542
IPM-ED-473745

Click on a Statement
Number hyperlink
to launch the
Statement Viewer



Viewing Statements

e | Finance  Admin

View S:atements View Disbursements

6o

Navigation Tip

Hover in this area to enable the
download & print options

STATEMENT SUMMARY

Pearson
Praprision JOHN BARNES (000000} Six Month Period Ending 30 UN-101%
Pages MIAMA FAST (111411} Froquens y  SFEMIANNUIAI

Dus Dmte  30-9EF-2018
Cumrency USD

Tie Datawce Advanites. Esrniags Eamings Credits/ Cross O Mt Balaree
1SBH / Edition | Copyright eas Brought | Develogeneat On Het Onket Deductions  Allocatiens  Payments Payment | Cary Forwand
Forward Fees Saes  Sub Rights Do
Curent Pericd
118042 73842
83463 ox (400.0C)
[ETEE] .00 19105 faTT] A0 T e | (L] T4.143.48) |
Total USD B5TETS) 0.0 1997.06 neQ 1400.00) o0
LX)
Totai et Paymeet Due 4743.38)
Balance Forward To Next Statement
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6O

avigation Tip

Right click on the statement to access

options to save or print

b

@ Pearson



Viewing Payments

1. Click View Disbursements’ from 66
either the welcome screen, or from Navigation Tip

the Finance menu bar on the top left.

There is no need to enter any search
criteria before clicking ‘Go".

Just leave the fields blank, click ‘Go’ and all
available statements appear in the results
list.

Wiew DisbUTSEMans ”

View Disbhursemer

Simple Search

Mt el Fre vty b conw imnilive
Payww  RETALTY PEYEE Paymend Dade From (73w 303 2 To >
ChaclEFT &

Paymant Amaur

2. The Payments ‘Simple Search’ screen displays with a few ways to search
including Check #, payment amount or payment date range. But the simplest
way to view payments is to click ‘Go’.

Available payments appear in the results list.

CheckiEFT # Payment Date  Remit.to-Payes Payment Amaunt Mathod Status Status Date  Bank Account Statement #
415424 23-Apr-20 = 27T BA USEFTACHCCD  Issued 23-Apr-20 300007580 IPM-ED-584 5688
398741 26-Mar-20 21464 USEFTACHCCD  Issued 24-Mar-20 JOD0OTES0 IPM-ED-5323145
354295 Z8-Fep-20 279415 USEFTACHCCD  Issued 28-Feb-20 J0P00TER0 PM-ED-52156%8
338731 31-Jan-20 35036 USEFTACHCCD  Issued 30-Jan-20 00000TEE0 IPM-ED-5i 325
321248 19-Dec-19 10023 USEFTACHCCD  Issued 19-Dac-18 HOO00TES0 IPM-ED-4 2
306456 5.Dec-19 366,42 USEFTACHCCD  Issued 27-Nowld 100007680 IPM-ED-4
PRALAN AN-0rt-19 ROYA TY PAYFF PE AR LIS FFTACH N I8suad AN-0et-19 OONNTRRN IPM-FI-4RAPTTS
T 30-Sep-10 ROYALTY PAYEE 40,92 LS EFT ACH CCD Iesued 29-Sep-19 M00OTEE0 IPM-ED-441 28

@ Pearson



Address Book

1. Click ‘Address Book' from either the welcome screen, or from the Admin menu
bar on the top left. Existing address details will appear on screen.

Profile Nanagement

Address Book

He By @
Address Name & Address Details
Staiment Prelere1ce  powg ADDRESS MULBERRY LANE

Company Profie

Address Book

2. In order to update your mailing address, click on the .

3. The Update Address screen appears, with editable fields to change your on-file
address information.

Admin: Frofle Management Address Book =
Update Address
- Indicaies reguired fisld
Supplive Manmw
Aildiesy Naiiie HOME ADDRESS
Country  Unibed 3fates w
¥ Addross Ling 1 MULEEHKRY LANE
Addrass | ine 2
NAAroRE Ling 3
Adddress | ine 4
CIty Town/Lacallty SUSANVILLE
County | ABRFN
staleiReglon CA
Province
¥ postal Coge 987127

Please provide us with your
current mailing address
to ensure that we can reach
you when needed.

Supplier Number

Phone Area Code
Phone Number
Fax Area Code

Fax Number

Email Address




Statement Preference

Make the choice to Go Paperless

Sign up for electronic statements &
have your royalty statement delivered straight to your inbox.

Click ‘Statement Preference’ from either the welcome screen, or from the Admin
menu bar on the top left. Your existing delivery preference is displayed.

& Admin

Prolile Management

Delivery Preference

Company Profie

e e
Address Book =

Site Delivery Preference
Statement Preference RA-05127-USD . —

RA-95127-US0-1 Sumnmary w

Apply

When it comes to printing statements, you can choose to eliminate paper
statements completely, or decide to have just a summary statement sent in the mail.

Rest assured, your online royalty statements will always store the full detailed
versions of

the statement. 66
Reminder
— You will receive email notifications when a
g T new statement is available in the portal.
Please make sure we have an up to-date
email on file.
Organized Convenient Secure

This is the quickest way to gain access to
your latest royalty statements

b

@ Pearson



Royalty related information including royalty department updates, access to
forms, and FAQs can now be found on the Pearson website.

For questions, please contact us at:
https://support.pearson.com/royalties



https://www.pearson.com/for-royalties.html
https://support.pearson.com/getsupport/s/royalties

