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Handout 2.2: Action plans
An action plan will help to lay out clearly what you want to achieve and how you will achieve it. Here is an example of an action plan filled in by a Year 11 learner called Sophie.

	Goals

	I plan to:

· achieve 9 GCSEs at grades A* to C (my tutors feel that, with hard work, I could achieve five GCSEs at grade C and three GCSEs at grades B, with one at grade D)
· research my post-16 options
· pick my first-choice option

· come up with a back-up plan in case I can’t do my first-choice.


	Objectives
Your objectives must always be three things: 
· specific – don’t just say ‘I will revise for a bit each night’
· time-bound – be clear about when you will start and finish (e.g. ‘from January 
to May’)
· achievable – challenge yourself, but don’t set objectives that you can’t achieve.

	1 I will attend revision class at lunch time every Monday and Thursday, January to May.

2 I will make myself a revision timetable tonight. I will aim to complete 30 minutes of revision each night.

3 I am aware that in Chemistry and History lessons I am often distracted by my friends, so I will ask my tutor if I can move seats.

4 I will ask tutors about having access to previous mark schemes so that I know how to answer exam questions.

5 I will create a quiet room at home for homework and revision. It will have no distractions like social media or television. I know that this may not be possible on Monday nights, so on Mondays I will use the local library instead.

6 I will complete past papers and ask my tutor to review my work. I intend to complete one past paper every two weeks from January onwards.

7 I will attend sixth form and other college open days from October onwards.
8 I will speak to my tutors about studying A levels at the sixth form open evening.
9 I will ask tutors at other colleges about studying Biology, Chemistry, History and Art at A level. I will also ask about other options.


	Review and reflection

	I will review my progress every two weeks and may change my objectives if necessary.

My tutors have concerns about my English results and think I might get a D. If I don’t achieve a C grade I will look into re-sitting or doing an alternative the following year, as employers, colleges and universities may specify grades for English and Maths. When I attend the college open days, I will remember to ask if I could re-sit my English GCSE as well as taking my level 3 subjects, in case I don’t make the grade.
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